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presentations, and tools which are shared, to characterize how efforts may have a 

far-reaching impact that is a service to society. 

Object Six: 

• Education: Include images of student work, in addition to diagrams of educational

tools developed, context of assignment, etc. Include at least one example with images

of the candidate's own work.
• Research: Include data and exhibits which enhance the understanding of the

candidate's impact on the profession, such as why it was important and the extent of

its reach.
• Literature: Include data and exhibits which enhance the understanding of the

candidate's impact on the profession, such as why it was important and the extent of

its reach. Include examples of candidate's work that others have cited in their work.

See the "Portfolio Sections and Format" and "Images and Copyright Information" sections for 

additional recommendations on those topics. Candidates can view successful submissions in 

each Object on the Resources tab of the program website. 

Documents that do not conform to the following guidelines will be disqualified. 

General formatting 

• PDF format
• 8.5 x 11'' page size
• Numbered pages
• Maximum 40 pages
• Upload max for the submission platform is 25MB.

Section order and page limits 

• Section 1 (maximum 2 pages)
0 

0 

Sponsor Letter (max 1 page)

Summary of Achievements (max 1 page) 

• Section 2 (maximum 18 pages)
0 2.0: Curriculum Vitae 
0 2.1: Significant Work 
0 2.2: Significant Awards, Honors & Recognition 
0 2.3: Significant Publications 
0 2.4: Significant Presentations and Speaking Engagements 

Section 3 (maximum 20 pages) 
0 Exhibits List (does not apply towards your page count) 
0 Exhibits (7-10 exhibits required) 

• Reference Letters
0 Seven (7) letters required 
0 max 1 page per letter 
0 Letters do not apply towards your page count 

Sections with specific formatting requirements (see each for more information) 

• Sponsor Letter

• Exhibits

• Reference letters

• Images
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Section 1: Maximum of two (2) pages. 

Summary Statement and Summary of Achievements 

Summary Statement (25-35 words) 

Often referred to as the candidate's "zinger," this statement is the most distilled version of the 

candidate's argument for elevation. It should directly communicate impact and establish clear 

themes the portfolio will follow. 

The Summary of Achievements is a high-level narrative of why the candidate should be 

elevated under the specified Object. A strong summary page uses direct, clear language to 

communicate the key achievements and results that the portfolio will explore in greater detail. 

Candidates are advised to choose thematic areas for this page to focus on, all of which 

connect back to the Summary Statement. Candidates can see examples of summary pages by 

reviewing previous submissions on the program website (Resources tab). Candidates should 

provide both an overview and specifics of their achievements and results in their chosen 

thematic areas. Strong connection to the selected Sub-Object is necessary. 

Section 2: Maximum eighteen (18) pages. 

Significant Accomplishments 

Section 2 takes a broad look at the impact of the candidate's work and accomplishments in 

relation to their Object. This compliments the Exhibits, which provide more extensive detail 

for key projects or accomplishments. A strong Section 2 will: 

• demonstrate a broad ripple effect by describing the candidate's actions and impact,

and by supporting their impact with outcome data.
• connect back to the Object and Sub-Object. For example, if a candidate is applying

under Object 2: Practice Management, then the descriptions should show how the

candidate's management and practice model resulted in a successful project, award,

media coverage, etc. or firm management results.
• expand upon the story of the themes laid out in the summary page.
• cross reference significant work to the Exhibits as applicable.
• explain any gaps in service, awards, publications, etc

2.0 Curriculum Vitae: Provide summary of education and work experience. (This will 

primarily be a duplicate of information from the on-line form.) 

2.1 Significant Work: Projects, jury service, AIA involvement, civic/volunteer involvement, 

teaching. 

Always describe achievements that relate directly to the Object and Sub-Object first. 
• For positions held, including voluntary ones, include the title and organization name,

the duties involved, results achieved, and dates the candidate held the position. It is

recommended that information is organized to reinforce the candidate's story and

highlight their ripple effect on the profession and to reinforce their Summary

Statement and achievements.

For design or construction projects, include the location and year of completion and

candidate's specific role or achievement for the project. If work was accomplished as

co-collaborator or co-designer specifically identify those individuals as well as clearly

stating the candidate's role.




















